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PROFILE

Senior C&B / HR Operations chuyén sau véi hon 15 nam kinh nghiém trong quan tri lwong
thwdng, phuc lgi, BHXH va van hanh nhéan sy. Cé kinh nghiém quan ly quy trinh va dir liéu
nhén sy quy mé gin 4.000 nhan vién. Thanh thao Payroll, phan tich dir liéu, t6i wu quy trinh
va dam bao tuan thu phap ludt lao dong.

CORE COMPETENCIES

e Compensation & Benefits (C&B)
¢ Payroll Management

* BHXH & Labor Compliance

* HR Operations

* Workforce Data Analytics

* Process Improvement

¢ Team Coordination

» Advanced Excel

PROFESSIONAL EXPERIENCE

Senior C&B / HR Operations - Hansoll Vina
07/2016 - Present

 Quan ly chdm céng, lwong, thwdng va phic loi cho gin 4.000 nhin sy
e Quan ly ho so nhan sw, hop dong lao dong va quy trinh C&B

e Gidm sat ho so BHXH va ché d6 lién quan

¢ Phan tich va trinh bay bao cao nhan sw dinh ky

* Ti€p doan danh gia tir co quan nha nwéc va khach hang

HR Chief of Section - GS Battery Vietnam
09/2011 -04/2016

¢ Quan ly chdm cong, lwong thwdng va phic loi cho gan 2.000 nhan sy
¢ Quan ly dit liéu nhan sy va quy trinh lao dong
e Quan ly h6é so BHXH va bdo cdo nhan sw

KEY ACHIEVEMENTS



¢ Quan ly dit liéu nhan s quy mo 16n véi do chinh xac cao
« T6i wu héa quy trinh bang Excel
» Nang cao hiéu qua quan ly va kiém soat dit liéu nhan sw

EDUCATION & LANGUAGE

e Clr nhan Tiéng Anh
e Tiéng Anh: Thanh thao méi truweong lam viéc chuyén nghiép

TECHNICAL SKILLS

« Excel: Pivot Table, VLOOKUP/XLOOKUP, IF, SUMIFS
e Microsoft Word
* Bao cdo va phan tich dit liéu



